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IToJi0:keHHe 0 OHOJIMOTEKE
1. O0mmue mo10KeHus

1.1. Hacrosiiee mojioxeHue periiaMeHTupyeT aesteabHocTs 6ubimorexu MbOVY «Cpennss
mkosa Ne 22y (nanee — o6pazoBaTenbHast OpraHu3aius).

1.2. Hacrosiee nosoxxeHue pa3paboTaHo B COOTBETCTBUH ¢ DeiepabHBIM 3aKOHOM OT
29.12.2012 No 273-@3 «O06 obpazoranuu B Poccuiickoit Oeneparyny, nprukazoM MUHKYIBTYPEI
or 08.10.2012 Ne 1077 «O6 ytBepsxaenuu [lopsiaxa ydera JOKyMEHTOB, BXOJSIIMX B COCTAB
6ubnmnorednoro Gonga» ¢ yuerom nucbma Munobpasosanus ot 23.03.2004 Ne 14-51-70/13 «O
[TpumepHoM nonoxkeHuu o 6ubnuoreke 0611e00pa30BATENBLHOTO YUPEXKICHUS ), METOIMYECKUX
pexomenpauuit ®I'BHY «HIIb um. K.JI. Ymuuckoro» ot

31.05.2017, pexomenaanuit MuHKYIbTYphI OT 12.09.2017 o pabore OUOIHOTEK C
JIOKyMEHTaMH, BKJIIOUEHHBIMH B (peiepasIbHbIH CIIHCOK SKCTPEMUCTCKUX MaTEPHAJIOB.

[Ipukazamun Munnpocsemenuss Poccun ot 18 wmrons 2022 r. No 569 «O BHeceHHH
MU3MEHEHHH B (benepanbHbI rocy1apCTBEHHBIN o0pa3oBaTebHBIH CcTaHaapT
HavyajgbHOro  obmero  oOpa3oBaHUs,  YTBEP)KIEGHHBIH  INpuka3oM  MuHHCTEpCTBa
npocsemennus Poccuiickoit ®enepamuu or 31 mas 2021 r. No 286» (3apeructpupoBan
Muntocrom  Pocemn 17 aprycra 2022 1.,  peructpauuoHHbii  No  69676)
u No 568 «O BHeceHMH  M3MeHeHMH B  (eJepalpHBIi  rOCYIapCTBEHHBIM
oOpa3oBaTesIbHBIH  CTaHAApT  OCHOBHOrO  ofmiero  oOpa3oBaHHUs,  yTBEPI)KACHHBIH
mpuka3oM MuHucTepeTBa mpocBemmieHust Poccuiickoit ®enepamuu ot 31 wmas 2021 .
No 287» (3apeructpupoBan MunioctoM Poccum 17 aBrycra 2022 r., perucCTpandOHHBIHN
No 69675) BHeceHbl H3MEHEHHs B (elnepalbHble TOCYJapCTBEHHbIE 0Opa3oBaTelbHBIE
CTaHJapThI Ha4yaJbHOro obmero " OCHOBHOTO obmrero o6pa3oBaHus
(nanee — oonoBneHHBIE PI'OC)

1.3. bubnuoreka sABIA€TCS CTPYKTYPHBIM NTOpa3AeeHueM 00pa3oBaTeIbHOM OpraHH3allHy,
CO3/JJaHHBIM B LEJIAX 00eCIeueH s paBa y4aCTHUKOB 00pa30BaTeIbHOr0 mporecca Ha
GecriaTHOE 10JIb30BaHKe GUOIHOTEYHO-HH(POPMALIHOHHBIMH PECYPCAMH.

1.4. ITopsiiok mob30BaHUs HCTOYHUKAaMU HH(OpMAILHH, IepedeHb OCHOBHBIX YCIIYT U yCIIOBHS
UX IPEJI0CTABIICHUS ONPEE/IAIOTCS HACTOSIIMM I0JI0KEHHEM 0 OMOIMOTeKe U TpaBHIIaMH
N0JIb30BaHMsl OMOIMOTEKOM, yTBEp)KAEHHBIMHI PYKOBOJUTEIEM 00pa30BaTeIbHON OpraHu3alluy.,

1.5. Opranusanus o6cTy)KMBaHUS yIaCTHUKOB 00pa30BaTeIbHOIO POLECCa IPOU3BOIUTCS B
COOTBETCTBUH C IIPAaBUJIAMHU TEXHUKH 0€30M1aCHOCTH M IIPOTHBOIOXKAPHBIMH, CAHHTAPHO-
T'UTHEHUYECKUMH TpeOOBaHHSIMU.

2. lesn, 3aaa4n, pyHKIHA OHOIHOTEKH

2.1. Llenu 6uOIMOTEKH COOTBETCTBYIOT LieJIsiM 0Opa30BaTeIbHOM OpraHM3alliy ¥ BKIIFOYAIOT B
cebs B ToM unciie: GopMupoBaHUe 00IIeH KyIbTYPbl IMIHOCTH 00YYAIOMIUXCS HA OCHOBE
YCBOEHHSI COZIepKaHHsl OCHOBHBIX 0011e00pa30BaTeIbHBIX IPOrpaMM, HX aJalTallis K XKHU3HU B
ob1ecTBe, CO3JaHHE OCHOBBI ISl OCO3HAHHOTO BBIOOPA U MOCIIEYIONIErO OCBOEHHUS
npodecCHOHAIBHBIX 00pa30BaTeNbHBIX IPOrPaMM, BOCIHTAHHE TPAKIaHCTBEHHOCTH,
TPya0m00us, yBaXKeHHs K [TpaBaM U cB0OOaM 4eJIoBeKa, JTIOOBH K OKPYXaIOIIEH PHpOJIE,
Ponune, cembe, popmupoBanue 30poBOro o6pasa »KH3HH.

2.2. 3apagamu 6ubnmoTeku 0O6pa3oBaTEIbHON OpraHU3al|H SBJITIOTCS:




obecrieueHne yqacTHHKaM 00pa30BaTelIbHOrO Ipoliecca — 00yJaromumes,
I1€Iaroru4ecKuM paGOTHHKAM, POAUTEIISAM (3aKOHHBIM IPEJICTABUTENAM) 00y JarOIuXCs
(nasee — 10JIB30BATENSIM) — OCTYIIA K HH(POPMAIHH, 3HAHUAM, HIESM, KYJIbTypPHbIM
IEHHOCTSAM I10CPECTBOM HCIIOIb30BaHUs GHOIMOTEYHO-HH(OPMALIMOHHBIX PECYPCOB
o0pa3oBareabHON OpraHu3alHH;

BOCIIMTAHHUE KyJIBTYPHOTO M IPaXKIaHCKOTO CAMOCO3HAHHS, TIOMOIIIb B COIHATH3AIUH
00y4aroIerocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHIIHANA;

NpUBIeYeHHE OOYYAIOMIMXCSl K CHCTEMAaTHYEeCKOMY YTEHHIO y4e€0HOH, XyI0KECTBEHHOM,
Hay4YHO-TIONYJISPHOH JTUTEPATyPHI;

COJIeHCTBHE PA3BUTHIO [IO3HABATEILHEIX HHTEPECOB H CIIOCOOHOCTEN 00yJarommxcsi;
(opMHpOBaHHEe HABBIKOB HE3ABUCHMOTO GHOIMOTEIHOrO MOJIB30BaTENs, O0ydeHHe
HOKMCKY, 0OTOOPY U KPUTHYECKOH OIleHKe HHpOpMalUH;

COZIEHCTBHE MEIArOrHyecKuM pabOTHHKAM B 110A00pe HayYHO-METOAUIECKON
JUTEpaTyphl, HHGOPMHUPOBAHKE O HOBBIX MIOCTYIICHAAX B OMOMMOTEYHBIH QOHL;
COBEPLIEHCTBOBAHKE IIPEIOCTABIISIEMBIX OHOIMOTEKOH yCIIyT Ha OCHOBE BHEIPEHHUS
HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHH H KOMIBIOTEpU3alMK GHGIHOTe HO-
HH(OPMAIMOHHBIX TIpOLECCcOB, GOpMUpOBaHHE KOMPOPTHON OHOIMOTEYHOH CPEIBI.

2.3. BubnroTeKa BBIIOJHSET CeAYIOIHe QYHKINHU:

2.3.1. ®opmupyet hona 6u6aHoTeIHO-HHPOPMAIMOHHBIX PECYPCOB 00pa3oBaTEIbHOM
OpraHHU3alHH:

KOMILIEKTYET OCHOBHOM (hOH/ y4eOHBIMHU, Xy0)KECTBCHHBIMH, HAyYHBIMH,
CHPaBOYHBIMH, [I€[arOTHYECKUMH ¥ HayIHO-TIOIYIIPHBIMU 1OKYMEHTaMH;

Y4acTBYeT B KOMIUIEKTOBAHHH CIIELIHAIH3HPOBAHHOTO GoH/a yueOHHKaMH U3 9HCIa
BXOJSIINX B (peiepabHbIi epedeHb y4eOHUKOB, JOMYIIEHHbIX K HCIIOIB30BaHUIO TIPH
pean3aliy UMEIONIMX TOCYaPCTBEHHYIO aKKPETUTALMIO 06pa3soBaTeIbHbIX IPOrpaMM
HAYATLHOTO 06IIEr0, OCHOBHOTO OOIIEro, CPEAHEro 06Mmero 06pa3oBanus, U y4eOHbIMH
MOCOGUAMH, JOIYIIEHHBIMH K HCIIOIB30BAHHIO IIPH pPeaIn3alliy yKa3aHHBIX
06pa3oBaTeNbHBIX IPOrpaMM;

aKKyMYJIHpyeT (OH HOKYMEHTOB, CO3/1aBaeMbIX B 00pa30BaTe/IbHOH OpraHu3aluH
(my6mukanuit 1 paGoT mearoro 06pa3oBaTeIbHON OPraHM3aliy, JTyIIIHX HayIHBIX
paboT u pedepaToB yHammXcs U ap.);

OCYIIECTBIIAET Pa3MEIeHNE, OPTaHU3AIMIO H COXPAHHOCTh IOKYMEHTOB;

OpraHM3yeT U BeJIeT CIIPaBOYHO-OuGorpaguyeckuii anmapar: Karajaord (andaBuTHBIH,
CHCTEMaTHYECKHi), KapTOTEKH (CHCTEMaTHYECKYIO KapTOTEKy CTaTel, TeMaTHYECKHe
KapTOTEKH), SIeKTPOHHBIH KaTasor, 6asl JaHHBIX 110 PoduIo 06pasoBaTeIbHON
OpraHHU3alHH.

2.3.2. OcymecTrisieT nuddepeHHpoBaHHOE GHOMMOTEUHO-HHYOPMALIMOHHOE 00CTYKHBAHHE
obyJaronuxces:

TpeaocTaBiisieT HHGOPMAIIMOHHBIE PECYPChI Ha Pa3IMYHBIX HOCUTEIIAX;

opranu3yeT o0ydeHne HaBbIKaM He3aBUCUMOr0 GHOIMOTEYHOr0 NONB30BATENS 1
notpebuTens HEGOPMAIH, COAEHCTBYET HHTETPAIMH KOMILIEKCA 3HAHHH, YMCHHH 1
HABBIKOB pabOThl ¢ KHUTOM U HHbOPMALHMEH;

OKa3bIBaeT HH(POPMAIMOHHYIO IIOANEPXKKY B PEIIEHAH 3a/1ad, BO3HUKAIONIUX B IIporecce
yueGHOM, caMo06pa30BaTelIbHOM 1 J0CYTOBOH JIEITENLHOCTH 00YarOIIIXCs;
OpraHH3yeT MACCOBbIE MEPONPHSITHS, OPHEHTHPOBAHHBIE Ha Pa3sBATHE O0IIeH 1
YHUTATEIbCKOU KYJIbTYPbl TUYHOCTH;




e COIICﬁCTByeT neaaroru4€CKuM pa6OTHI/IKaM B OpraHu3alluu O6pa30BaTeJILHOFO Iponecca
u 10cyra 06yqa}0mnxc>1.

2.3.3. OcymectsisieT nuddeperipoBanHoe GUOIHOTEYHO-MHYOPMALIMOHHOE 00CITy)KUBAHHE
HeJarornieckux paboTHUKOB!

e BBIABJ/IICT HH(QOPMAIIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alIPOCHI, CBA3AHHBIE C
o0y4eHHeM, BOCIIHTaHHEM 00yJaroIIHXCs;

e COJCHUCTBYET MPO(eCCHOHATbHON KOMIIETEHIIMHU T1€1ar0roB, MOBLIIEHHIO
KBaIU(HUKALMH, IPOBEJCHHUIO aTTECTALIUH;

e OCYLIECTBISIET TeKyllee nHpopMupoBaHue (IHU HHPOPMAIHH, 0630pbI HOBBIX
MOCTYIUICHUH U myOauKanui);

e CIOCOOCTBYET MPOBEICHHIO 3aHSATHIA 110 HOPMUPOBAHHUIO HH(OPMALOHHOH KYyJIbTYPhI
o0yuarommxcsl, siBisieTcsi 6a30i UIs IPOBEJCHHUsI IPAKTHYECKUX 3aHATHH 110 paboTe ¢
HH()OPMALIMOHHBEIMHU PECYpPCaMH.

2.3.4. OcymiectrisieT uddepennupoBanHoe OGUOIMOTEUHO-HHPOPMALIIOHHOE 00CTy)KHBaHHE
poauTesel (3aKOHHBIX NpeACTaBUTENCH ) 00ydatOmMXCs:

e YJIOBJETBOpSIET 3alpOChl MOJIb30BaTeNel U HHPOPMUPYET O HOBBIX IOCTYIUICHUSAX B
OHOIHOTEKY;

e  KOHCYJBTHUPYET IO BOIIPOCAM OPraHM3alMU CEMEHHOIO UTEHHs], 3HAKOMHT C
uH(pOpManuel 10 BOCITUTAHHIO JETeH;

e KOHCYJBTHPYET [0 BOIpocaM y4eOHBIX U3aHUH U1 00ydaromuXcs.

3. Opranu3anus AeATeJIbHOCTH OHOJIHOTEKH

3.1. Obuiee pyKOBOACTBO A€SATEIBHOCTHIO OUOIMOTEKH OCYLIECTBIISIET PyKOBOAUTEIND
o0pa3oBaTeIbHOH OpraHu3aIiy.

3.2. HenocpeAcTBEHHOE PyKOBOJCTBO OHOIMOTEKON OCYIIECTBIISIET 3aBeAyIONHH ONOIHOTEKOH
, KOTOpBIN Ha3HAYaeTcs PyKOBOJUTENIEM 00pa30BaTelbHON OpraHN3aliy.

3.3. 3aBeyronuit 6MOTMOTEKOH HECET OTBETCTBEHHOCTD B IPE/IEIaxX CBOEH KOMIIETEHIINH 3a
OpraHU3aIHUIO U Pe3yJIbTaThl AeATeTbHOCTH OHONIHOTEKH.

3.4. 3aBeayrommii 6uMOMOTEKOM pa3pabaThIBaeT U MPEACTABISAET PYKOBOAUTETIO
o0pa3oBaTe/IbHON OpraHU3aliK Ha YTBEP)KICHHUE CIEIYIONINE JOKYMEHTHI:

e TOJIOKEHHE 0 OMOIHOTEKe, MpaBuIIa MOJIb30BaHUs OMOIHOTEKOH;
e TOJIOKEHHE O IUIATHBIX yCIIyrax OUOIHOTEKH;
e IUIAHOBO-OTYETHYIO JOKYMEHTAIHIO.

3.5. B coctaB OHOIHOTEKH BXOIMT:

e a0OHEMEHT;

e YHTAJbHBIN 3aI1;

e OTAe] yueOHUKOB;

e oTAen uHpOpMaLHOHHO-6uGIHOrpaduyeckoi paboTl;

e (OHI U crerMaATH3UPOBAHHBIH 3a1 PaOOTHl ¢ MyJIbTUMEINHHBIMU U CETEBBIMU
JIOKYMEHTaMH;




e MEIHaTcKa.

3.6. bubmroreyno-uHbOpMAHOHHOE 0OCTY)KUBAaHHUE OCYIIECTBIIAETCSA B COOTBETCTBHH C
1aHaM# paboThl GUOIHOTEKH U PEXUMOM paboThl 00pa30BaTEIbHON OpraHu3alliH.

3.7. BubnuoTeka BIpase pef0CTaBIsTh IIaTHbIE GHOIHOTeYHO-UH(YOPMAIIMOHHEIE YCIIYTH,
nepedeHb KOTOPBIX OIpelersieTcsl yCTaBOM 00pa30BaTe/IbHON OpraHU3aliH.

3.8. Pexxum paboThl GUOIHOTEKH OIpeiessieTcs 3aBeIyIOIHM OMOIHOTEKOH C YIETOM peUMa
paboTh! 06pa3zoBaTenbHOM opranu3anuy. OIUH pa3 B MecAIl IpeIyCMaTpHBAETCs CaHUTAPHBIH
JIeHb, B KOTOPBIH 00CTy)KHUBaHHE I10JIb30BaTe/Ied HE IIPOU3BOIUTCS.

4. Yder nocrynjeHusi H BbIOBITHSI JOKYMEHTOB OHO1HOTEYHOr0 honma
4.1. Ilpuem nokyMeHTOB B oHJ OGUOIMOTEKH BKIIOYAET CIAEAYIOLINE ONEPALIH:

e CBepKa IIOCTYIUICHHUI C IEPBUYHBIM YUETHBIM JOKYMEHTOM (HaK/Ia Hasl, aKT),
BKJIFOYAIOIMM CITHCOK IOCTYIHBIIMX JOKYMEHTOB;

e COCTaBJIEHHE IIEPBUYHOIO YYETHOTO JOKYMEHTA JJIsl MOCTYIIeHUH Oe3
COIPOBOJUTEIBHOM JOKYMEHTALUHY;

e perucTpalys MOCTYIUBIINX JOKYMEHTOB B PETHCTpax CyMMapHOIo, FPYNIIOBOIO U
unuBuyanpHoro ydera (COCT 7.0.93-2015 «bubauoreunsrit hona. Texnonorus

@OQMH[!OB&HMH»L

4.2. Ipu nonoJIHEHUH OCHOBHOTO 6ubIHOTeuHOro hoHIa He0OX0AUMO COOI0AaTh TPeOOBaHHUS
Denepanpaoro 3akona ot 25.07.2002 Ne 114-P3 «O npoTUBOAEHCTBUH SKCTPEMUCTCKOM
JesTeTbHOCTH Y. JIOKYMEHTBI, BKIIOYeHHbIe B DeepalbHbIi CITHCOK SKCTPEMHCTCKUX
marepuaios (nanee — ®COM), onyOnukoBaHHEIN Ha oQUIHAIBHOM caliTe MUHIOCTa
(http://minjust.ru/ru/extremist-materials), mpuo6peTaTh 3ampeIieHo, IpH BBIIBICHHH HX B HOH/E
— M3BIMATh U3 JIOCTYIA.

4.3. Yyet u 06paboTka JoOKyMeHTOB OuOHoTedHOro hoHza.

4.3.1. VyeT 1 06paboTKa JOKYMEHTOB OCHOBHOT'O (hOHMA OCYIECTBIIAETCS HHIMBH Y aTbHBIM
criocobom. CBeieH st O IOCTYIIUBIINX NT€YaTHBIX JOKYMEHTaX BHOCATCA B « KHHTY cymMMapHOro
ydera JOKyMEHTOB OCHOBHOTO (hOHZa.

[TocTymMBIIMM JOKYMEHTaM IIPUCBAUBAIOT UHAUBHUIYaIbHBIH PETUCTPAlldOHHEIA HOMED
(MHBEHTAPHBIA HOMEP WJIK HHOM 3HAK, IPUHSATHIA B KaYeCTBE PETHCTPAllHOHHOIO HOMEPA,
CHCTEMHBIH HOMEp [UTS SJIEKTPOHHBIX JOKYMEHTOB) U MIU(P XPaHEHHS.

PerucrpannoHHbIe HOMEpa U MH(PE OTMEYAIOT B PETHCTPaX MHIMBHIYalbHOIO y4eTa
JIOKYMEHTOB — HHBEHTApHOM KHUIe, KAPTOTEKE PETHCTPAIMH Ia3eT, )KypHAJIOB, y4eTHOH 6ase
JTAHHBIX.

Bcee 9K3eMILIAphl IPHHATHIX H3JaHUH mTeMieolTes. [lltemMnens ¢ HaMMEHOBaHUEM
06pa3oBaTeIbHON OpraHu3aliH J0/DKEeH ObITh IPSMOYTOIbHOH (GOpMBI, pa3MepoM He GoJibiie
gem 1,5 x 4 cm.

[lITemnens craBUTCS Ha o6op0Te TUTYJIBHOT'O JIUCTA (HpPI OTCYTCTBUH THUTYJIBHOI'O JILCTA — HA
nepBoﬁ CTpaHHUILIE TEKCTA 10 3aFHaBHCM), Ha 17-i CTpaHUIIC I10[] TCKCTOM B JICBOM HHUXXHEM




yTJly ¥ Ha 060poTe KaxJoro npuioxenus. Ha Oponmopax U xypHalax MITeMIeIb CTaBHTCS
TOJIbKO Ha 00JIOXKKE MIIM Ha IIEPBOH CTpaHHUIIE TEKCTA.

CoctaB OCHOBHOTO (OHIa GUKCHPYETCs B KAPTOYHOM alipaBUTHOM KaTaJlore, B JEKTPOHHOH
0Oase JaHHBIX OHOJIMOTEKH.

4.3.2. Y4et u 06paboTka crenuatn3npoBaHHoro ¢poHga. Crenuaau3npoBaHHbIH GOHA
YYHTBIBAETCS U XPAHHUTCS OT/IENBHO OT OCHOBHOTO OHOIHOTEeYHOro oH .

Vuer 10KyMEHTOB CHELHAIH3HPOBAHHOrO (OHIA, KAaK MHOTOAK3EMILISIPHOMN JTUTEPaTyPhI,
OCYIIECTBIIAETCS TPYNIIOBLIM crtoco6oM 1 oTpaxaercs B «KHHUre cymmapHoro ydera yaeGHOTO
¢boHma» ¥ B KapTOTEKE PErHCTPALIMOHHBIX KapTOYEK.

Ha kaxx10e HauMeHOBaHUE JOKYMEHTOB CIEIIMATH3UPOBAHHOTO (QOH/IA 3aBOAUTCS OT/Ie/IbHAS
ydeTHas kaprouka. Kaprouku ¢ 6ubnuorpaguyeckum onucaHueM U3aHui yueOHHUKOB
PaccTaBIIAIOTCS B yYETHYIO KAPTOTEKY II0 KilaccaM, a BHYTPH KJIacCOB — 1o andaButy paMuuii
aBTOPOB WJIM 3aryiaBuil. JIJIst KOHTPOJIS 38 COXPAHHOCTBIO YUETHBIX KapTOYeK OHH
perucTpupyoTcs B «KypHase perucTpaluy y4eTHbIX KapTO4eK Y4eOHUKOBY.

Texnnueckas 00paboTKa JOKyMEHTOB IIPEAyCMaTPHUBAET CIIEAYIOIIHE ONePAIlHH:

e IPOCTABJEHHE HA K&KIOM JOKyMEHTE IITeMIlessi OuOIMOTEKH B COOTBETCTBHH C
IIYHKTOM 4.3.1 HaCTOSIIETO MOJOXKEHHUS;

e  YCTAHOBJICHHE CPEJICTB 3aIUTHI OT yTPaThl (MArHUTHBIN JATYHK, PAJAUOYMIl, HHON BH]
MapKHPOBKH);

e H3rOTOBJICHHE W NPUKPEIUIEHHE K JOKYMEHTY nacnopTa yueOHuka. [lacnopr yuebHuka
IPUKJICUBAETCS HA MOCIEAHEH cTpaHuIe ydeOHUKa. 3aroIHAETCs IPH BbIaue YUTATENTIO.

Vyer cnennanu3upoBaHHoro GOH/a NpexycMaTpUBaeT OTPAXKEHHE €ro COCTABa B CIIPaBOYHO-
GubnuorpaduyueckoM anmapare GHOIMOTEKH, B TOM YKCIIE B 2JIEKTPOHHOM 6a3e NaHHBIX.

4.4. BoiObITHE JOKYMEHTOB OHOIHOTEYHOTO OH/A.

4.4.1. IIpu4uHbI, M0 KOTOPBIM JOKYMEHT MOXET OBbITh BBIBEICH U3 COCTaBa OMOIHOTEYHOTO
(bona, BKIIOYAIOT B TOM YHCJIE BETXOCTb, Je(EKTHOCTD, yCTAPeIOCTh M0 COAEPKAHHIO, YTPaTy.
Hckmouenne 1okymMenTa u3 6u6auoTedHoro GhoHIa MpoBOAUTCS Ha OCHOBAHHH AHAIIM3a COCTaBa
6ubmoTedHoro (hoHIa U pe3yIbTaTOB €ro MIPOBEPKH.

4.4.2. TTox BETXOCTEIO JOKYMEHTA IIOHUMAarOT pEe3yJIbTaT €CTECTBEHHOI'O CTAapECHUS UITH
(bI/I3I/I‘ICCKOI‘O H3HOCA JOKYMCHTA.

4.4.3. Tlon nedeKTHOCTBIO IOKyMEHTa HOHUMAOT YaCTHYHYIO MU MOJIHYIO YTpaTy
SKCIUTyaTallHOHHBIX Ka4eCTB JOKYMEHTA B Pe3yJIbTaTe BHEIIHErO BO3CHCTBHS.

4.44. Tlon YCTapeIOCThIO IO COACPIKAHUIO IIOHUMAIOT MOTEPIO aKTYAJIbHOCTH TEMATHKH,
IIOATBEPIKAAEMYIO OTCYTCTBHEM CIIpOCa YUTaTENEH, HCBOCTpe6OBaHHOCTBIO B
nepepacnpeaciCHUU U peajin3aluu.

4.4.5. Ilon yTpato#i JOKyMeHTa IIOHUMAIOT €ro OTCYTCTBHE B (hOHIE GUOIHOTEKH 110 IPHIUHAM
NOTEPH, XUIIEHHUS, O€ICTBUH CTHXMIHOrO, TEXHOI€HHOTO (B TOM YHCJIe XaKepCKOW aTaku
HEBOCCTaHOBUMOTO c00s 3JIEKTPOHHOTO 000PYIOBAHMUS) HIIH COLUATIBHOTO XapakTepa, o
HEYCTaHOBJIEHHOH MPUYHHE.




4.4.6. ITpouecc UCKIIOYEHHS JOKYMEHTOB U3 (hoH1a OMOIHOTEKH OCYILECTBIIAETCS B
COOTBETCTBUH ¢ [TOPSIKOM ydeTa JOKYMEHTOB, BXOSIIMX B cocTaB OubanoTedHoro Gonya,
YTBEpXKAEHHBIM puka3oM MuHKyIbTYpbI 0T 08.10.2012 Ne 1077.

4.4.7. BoIOBITHE TOKYMEHTOB OHOIHOTEYHOTO (POHAA IPOU3BOJUTCS B PE3YJIBTATE UX CIIHCAHUS
KOMHCCHEN, CO3IaHHOM pyKOBOIUTENIeM 00pa30BaTeIbHON OpraHu3alliH.

4.4.8. YTHIN3aUUs CIMCAHHBIX JOKYMEHTOB OUOIHOTEYHOTro (hOHIa TPOM3BONUTCS B
COOTBETCTBHH C 3aKOHO/ATENBCTBOM PO.

5. IlpoBepka KoKymMeHTOB OHOMIHOTeUHOr0 honaa

5.1. I1naHoBas MpoBepKa JOKYMEHTOB GHOIHOTEYHOro (POHIa MPOBOJUTCS € IEPUOTHMIHOCTEIO
OJIMH pa3 B IIATh JIET Ha OCHOBAaHUH rpadHKa IPOBEPKH, yTBEPXKICHHOTO 3aBeIyIOIIHM
OUOJIIMOTEKOH.

5.2. BHertanoBas IIpoBepKa J0KYMEHTOB OMGIHOTEYHOr0 (POHIA TPOM3BOAUTCS B
00s13aTeTbHOM MOPSIIKE:

e IpH BBIABJICHHH (AKTOB XHIIEHHS, 310YIIOTPEOICHUs KK TIOPYH JIOKYMEHTOB;

e B CIIydae CTHXMHHOTO GeACTBHS, II0XKapa MM IPYTUX Ype3BbIYaiHbIX CHTYallHH,
BBI3BAHHBIX 3KCTPEMATBHBIMH YCIIOBUSAMHU;

e IIpU PEOPraHM3alMH WX JTMKBUIAIHH 00pa30BaTebHON OpraHH3alliH.

5.3. IIpoBepka hoHza Ha MPEAMET HAIMYHS B HEM JIOKYMEHTOB, BKIIOYCHHBIX B
OCDOM, mpoBOIUTCS:

e IIpH NOCTYIUIEHAX HOBBIX JOKYMEHTOB B (DOHL;
¢ cHcTeMaTHYecKH (He pexe OIHOrO pasa B TpH Mecsa) myTem cBepkd PCOM co
crpaBouHO-6u6Morpaduyecknm anmaparom horia OubIHOTEKH.

5.4. Tlo uToraM MpoOBEPKH 3aBeLyIOIHH OGUOIHOTEKON COCTABIIACT aKT, IOANMCHIBACT U XPaHUT
ero B GHGIMOTEKe B TEYEHHE CPOKA, yCTAHOBJICHHOTO HOMEHKIATypo# fen. Ecim kakue-1o
JIOKYMEHTBI OTCYTCTBYIOT 110 HEyCTaHOBJIEHHOH PUYNHE, TO K aKTy NPUKJIAIBIBACTCS HX
CIIHCOK, B KOTOPOM (DHKCHPYIOTCS CBE/ICHHS O KONHYECTBE JJOKyMEHTOB OHOIHOTEYHOTO bonnma
B HAJIMYMK ¥ KOJIXYECTBE OTCYTCTBYIONMIMX JOKYMEHTOB, B TOM 4HCJIE 10 HEYCTAHOBJICHHOM
npuunHe. B akTe TakKe yKa3bIBAlOTCA HOMED U JIaTa akTa NPe/IbIIyIIeH MPOBEPKH.

HpI/I BBISIBJIEHHH B ITPOLIECCE TPOBEPKHU (bOHIIa OTCYTCTBYIOIIHUX TOKYMEHTOB ¥ HEBO3MOXHOCTH
YCTAHOBJICHUS BUHOBHBIX JIMI] y6BITKPI 110 HeJocTayaM CIIHUCBIBAIOTCS B COOTBETCTBHH C
ﬂCﬁCTBy@HIHM 3aKOHOJIaTCIECTBOM.

5.5. Jlns npoBepku 6uGmroTedroro ¢honaa 06pa3oBaTebHON OPraHU3alliH Ha IPEAMET HaTHIHs
B HEM JIOKyMEHTOB, BK/IF04YeHHEIX B @COM, B 00pasoBaTe/IbHOH OpraHU3aluy CO31aeTes
crermanbHas Komucens 1o cBepke 6ubnnoredsoro Gonaa ¢ deepaibHbIM CIIHCKOM
SKCTPEMUCTCKHX MaTePHasIOB, BBIABJICHHUIO, H3BATUIO H YHHYTOKEHHIO SKCTPEMUCTCKUX
MaTepHaios (anee — KoMHCCHs [0 IPOBEPKE SKCTPEMUCTCKEX MaTepHAIIOB), KOTOpast
CHCTEMATHYECKH (He pexe OJHOTO pa3a B TPH MeCsIa) OCYIIECTBISIET IPOBEPKY GHOIHOTEYHOro
donma 06pa3zoBaTebHOM OPraHU3alMK HA IPEAMET HAJINYHUs B HEM JI0OKYMEHTOB, BKJIIOUCHHBIX B
®COM, mytem ceepkr @CIM co crpaBouHO-6uGIHOrpagUyecKnM annapaTom tdonna.




ITpu BbIsSIBIIEHHH JOKYMeHTa, BKirodyeHHOro B ®COM, Ha sTane KOMIUIEKTOBaHUS HoHIA
yKa3aHHBIH JOKYMEHT He [0/UIe)KHUT BKIFOYEHUIO B OMOIMOTeuHbIH (oH 00pa3oBaTebHON
OpraHu3aLuH.

B ciyuae BeIsSBICHUS TOKyMEHTa, BKIFoYeHHOr0 B DCOM 1 yxe Haxopsmerocs B poHe
6ubnmorexn 00pa3oBaTEIbHON OpraHU3alluy, JOKYMEHT HCKIIIOUaeTcst U3 OUOIMOTEYHOrO
(boHa U OVIKUT YHHUTOKEHHIO.

6. Iopsiok mosib30BaHHs OHOJIHOTEKOH

6.1. 3amucek o0yJarommxcs 00pa3oBaTeIbHON OpraHu3aluy B OUOIHOTEKY IPOU3BOAUTCS 110
CIIMCOYHOMY COCTaBY KJlacca B MHMBUIYaJIbHOM MOPSZIKE, IEJarOTHYECKUX U HHBIX
paboTHUKOB 00pa3oBaTeIbHOM OpraHU3alliy, pOAUTENeH (MHBIX 3aKOHHBIX IPEICTaBUTEIEH)
obyuarommxcs — 1o nacnopry. [lepeperucrpanus noiab3oBaresell 6MOIMOTEKH TPOU3BOIUTCS
€)KErO/IHO.

6.2. JIOKyMEHTOM, MOJATBEPIKIAIOIINM [IPaBO [10JIb30BaHHUs OUOINOTEKOH, ABIAETCS
gyuTaTeNbCKui Gpopmyisip. Untarenbekuii popMysp GuUKcHpyeT 1aTy BbIIAYH MOJIB30BATEIO
JOKYMEHTOB 13 hoHIa OHOIHOTEKH U UX BO3BpAIIECHHs B OHOIMOTEKY.

6.3. Iopsimok mosib30BaHUsl a0OHEMEHTOM:

6.3.1. [NTonp30BaTeM HMEIOT IIPABO MOJIYYUTh Ha JOM U3 MHOTOTOMHBIX H3IaHUH He Oonee AByX
JIOKYMEHTOB OZIHOBPEMEHHO.

6.3.2. MakcHMaJIbHBIE CPOKH NOJIb30BAHUS JOKYMEHTaMHU:
o yueOHHKH, yueOHbIe 10co0us — yueOHbIH rof;
e HAyYHO-MOMYJISIPHAs, TI0O3HABATENIbHAS, XY10XKECTBEHHAs JIATEPATypa — OJUH MECILI;

e TCPUOJAUYCCKUC U3NAaHU, U3aHUs IIOBBIIICHHOI0 CIIpoca — 15 nHei.

6.3.3. [Tosp30BaTe M MOTYT NPOJUIUTH CPOK IOJIb30BaHMs JOKYMEHTAMH, €CJIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTHUX MOJIB30BATENEH.

6.4. [Topsinok MoJab30BaHUS YUTATIBHBIM 3aJI0M.
6.4.1. JIokyMeHTHI, IpeHa3HaYeHHbIE /11 paOoThl B YUTAJILHOM 3aJI€, Ha IOM HE BBIAAIOTCS.

6.4.2. DHIMKJIONEIUH, CIIpaBOYHUKH, PEAKUAE, ICHHBIC H UMEIOIIHNECS B €AUHCTBCHHOM
SK3EMILIAPE JOKYMEHTEI BBIIAKOTCS TOJIBKO JUUIA paGOTLI B YUTAJIBHOM 3aJIC.

6.5. Tlopsmok paGoThI ¢ KOMIIBEOTEPOM, PACIIOJIOKEHHBIM B OHOIHOTEKE.
6.5.1. PaGora ¢ KOMIIBIOTEPOM YY4AaCTHUKOB 00Pa30BaTEIBLHOIO IpoLecca MPOU3BOAUTCS 110
rpaduKy, yTBEpKICHHOMY PYKOBOAUTENIEM 00pa3oBaTeIbHOH OpraHu3aliy, U B IPUCYTCTBHH

COTpYIHHKA OHOIHOTEKH.

6.5.2. Paspewaercs paboTa 3a OAHHM IEPCOHATBHBIM KOMIBIOTEPOM He Gosiee IBYX YeNIOBEeK
OZHOBPEMEHHO.




6.5.3. Ions30Barens umeer TIpaBo paboTark ¢ COGCTBEHHBIM HOCHTETeM uHpOpMaHH mocte
IpCABapHTEIBHOTO TECTHPOBAHMUS €ro paboTHHKOM 6HGHOTEKH,

6.5.5. Pabora ¢ KOMIIBIOTEPOM IIPOU3BOAMTCS COTTACHO YTBEPIKICHHBIM CAHUTAPHO-
THTHEHUYECKUM TpeGOBaHMAM.

7. IlpaBa u o6s3annoCTH OnbanoTexn
7.1. PaGoTHuKH GubIHOTEKH HUMEIOT 11paBo:

* CaMOCTOSTEBHO BRIGHpPATH hopMbl, CpeACTBa U METOABI GUOIHOTEYHO-
HH(pOpMaLMoHHOrO 00CITyKHBaHHS 06Pa30BATETLHOIO K BOCIIUTATEIbHOIO MPOIECCOB B
COOTBETCTBHH C LIEJISIMH | 3a/1a4amu, YKa3aHHBIMH B yCTaBe 06pa3oBaTebHOMN
OPTaHM3alUK U HOJIOKEHHUH O Gubimorexe;

* TPOBOIHTL B yCTAHOBICHHOM IOpSiIKe daxynbTaTHBHEIE 3aHSTHSI, YPOKH H KPYKKH
6H6J‘IHOTC‘IHO-6PI6IIHOI‘pa(1)H‘IeCKI/IX 3HaHUii M HHbOPMALTHOHHOMH KYJIBbTYpBI;

¢ OHPEICIIATh HCTOYHHKH KOMILIEKTOBAHHS HH(DOPMaHOHHBIX pecypcos;

® M3BIMATh U PEaTH30BEIBATH TOKYMEHTHI 13 (on0B B cootBeTcTBHHY ¢ HHCTPYKIHEHN 110
y4ery 6ubnuoreunoro dboHza;

® YHacTBOBATb B yNpaBIeHHH 06pa3oBaTe/IbHOl OPTaHH3alUH B NIOPSI/IKE, ONpeaessieMoM
yCTaBOM;

¢ Y4YacCTBOBAaTh B COOTBETCTBUY C 3aKoHOzxaTenbcTBOM P® B paGore OubmoTeunsIX
ACCOLHAIMHI UITH COI030B,

7.2. PaboTHuKH OubIHOTEK 0653aHE:

* olecneunTs mosnp3oBaTe M BO3MOXHOCTB paGoTEI ¢ HHDOPMaLUOHHBIMH pecypcamu
Oubnuorexy;

TIPEIMET HAJIMYUS B HEM OKYMEHTOB, BKJIFOYEHHBIX B OCOHM;
* obecneunts Hayunyio OPTaHH3aLHMIO POH/IOB H KaTaNOroB;
* dopmuposars GonzmsI B cooTBeTCTRBIY ¢ YTBEPXKICHHBIMH (ezepatbHbIMu NIePEYHIMHU

OPTaHU3alMH, HHTEPECAMH, IOTPEGHOCTIMH K 3alpocamMy Beex KaTeropuit
TI0JIB30BaTeJIEH;

® COBEpULICHCTBOBATH HHQ)opMauHOHHo-614611H0rpa¢mqec1<oe 4 6ubnnoreunoe
ob6enyxuBanue TI0JIb30BaTeNE;

* obecneunBats coxpannocTs HCIIOJIb30BAHMSI HOCUTEIEl] HH(OpManuu, ux
CHCTEMATH3alHMIO, pa3MeIleHUe | XpaHEeHHE;

* obecneunsars pexum paGoTsI B COOTBETCTBHY ¢ NOTPEeGHOCTAMH MOMB30BaTE el 1
paboToii o6pazoBarenpHOl OpraHH3aIlny;

® OTYHTBIBATBCS B YCTAHOBIEHHOM TIOPsIIKE TI€peNl pyKOBOAUTENIEM o6pa3oBaTenbHOl
OpraHU3aluH.

8. IlpaBa u o6s3anmocTH noJib30BaTes1el GHOIHOTeKH




8.1. ITonp3oBareny 6GUOIMOTEKH UMEIOT IIPABO:

e IOMydaTh MOJHYK HHGOPMALHMIO O cocTaBe GHOMMOTeYHOro Gonaa, HHPOPMALHOHHBIX
pecypcax U MpelocTaBIIsieMbIX OUOIHMOTEKOM yCiryrax;

e TI0JB30BATHCS CIIPABOYHO-OMOIHOrpadhHIEeCKUM annapaToM OUOITHOTEKH;

e  TOJMyYaTh KOHCYJIBTALMOHHYIO [IOMOIIb B TOUCKE M BEIOOPE HCTOYHUKOB HHOPMALHH;

e IOJIy4aTh BO BPEMEHHOE I10JIb30BaHHE Ha A00OHEMEHTE U B YMTAILHOM 3ajIe NIeYaTHBIC
M3/1aHMs, ayIMOBU3yalIbHbIE JOKYMEHTHI H APYTHE HCTOYHMKH HH(QOpMALMH;

e IIPOJJIEBATH CPOK I1OJIb30BAHMs JOKYMEHTAMHU,;

e TOTy4aTh TeMaTH4ecKHe, hakrorpadudeckue, yrounsionue u 6udmorpaduyeckune
CrpaBKH Ha 0cHOBe (hoHIa OUOIMOTEKH;

e IOJIy4aTh KOHCYJIbTAIIMOHHYIO IOMOIIB B paboTe ¢ MH(pOPMALKEN IPH 110JIb30BaHUH
DIIEKTPOHHBIM M HHBIM 000pYI0BaHHEM;

e Y4acTBOBATH B MEPOIPHATHSAX, IPOBOJUMBIX OUOIIMOTEKOH.

o Ha obecrieueHye KaXkI0ro yueHHKa Ie4aTHbIM y4eOHUKOM 10 y4eOHBIM MpeMeTam,
BXOJISIIIIUM B [IEpPEY€EHb HK3aMEHOB rOCYIapCTBEHHON HTOTOBOM ATTECTALUH, U, HE
HCKIIIOYasi BO3MOXHOCTH MCIIOJIb30BaHMUS MeYaTHBIX y4eOHHKOB, Ha MCIIOJIb30BAHUE IIPH
OpraHM3aIMK 06Pa30BaTeBHOrO IPOLECCa EKTPOHHEBIX YIEOHUKOB M0 HHBIM Y4eOHBIM
npeameTam (Kypcam), B TOM 9HC/e BHEYPOUHOM JesATeTbHOCTH (HAPUMED, 110 Y4eOHBIM
npeameraM «M306pasutenbHOe HCKYCCTBOY, «My3bikay, « Texnonorusy, « Dusndeckas
KYIbTypay», «OCHOBBI 6€301aCHOCTH JKH3HEIEATENIBHOCTHY).

8.2. Tlonp3oBaTesn OMOIMOTEKH O00S3aHBbI:

e co0IOAaTh IPaBUIa M0JIb30BaHHs OUOIHOTEKOH;

o GepexHO OTHOCHTHCS K [POU3BEICHUSIM NedaTH (HE BHIPbIBATE, HE 3arHOaTh CTPAHHII, HE
JIeNaTh B KHUTAX IMO4E€PKUBAHMUIM, TOMETOK), HHBIM JIOKyMEHTaM Ha pa3THIHBIX
HOCHTEJISAX, 000pYA0BaHUIO, HHBEHTAPIO;

e  MOJIEPKHBATh MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYIIe OHOIHOTEKH,
PacIIoJIOKEHHsT KAPTOUeK B KaTaJlorax M KapToTeKax;

e  II0JIB30BATHCS [EHHBIMH H CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B IIOMEILCHUH
OuOJIMOTEKH;

o  yGemUTHCS MPH TOTyYEeHHH JOKYMEHTOB B OTCYTCTBUH 1€(EKTOB, a IPH 0OHAPYKEHUHU
npouHhopMHUpPOBaTh 06 3TOM paboTHHKA 6ubIHOTEKH. OTBETCTBEHHOCT 32
o6HapyX)eHHbIE 1e(EKTHI B CIaBaeMbIX JJOKyMEHTAX HECET IOCIIeHHIT 10Ib30BaTEb;

¢ PACIHCBHIBATHCS B YMTATEIBCKOM HOPMYIIAPE 3a KaX/Ibli [0y 4CHHBIH TOKyMEHT
(uckmodenne: obydaronuecs: 1—4-X KJ1accoB);

e  BO3BpAlIaTh JOKYMEHTH! B OMOIHOTEKY B yCTAHOBJICHHBIE CPOKH;

o  3aMEHAThH JOKYMEHTHI OMOIMOTEKH B CIyYae MX YTPAThl MK [IOPYH UM PaBHOLECHHBIMU
60 KOMIEHCHPOBATh yiiepd B pa3Mepe, yCTaHOBIEHHOM MPaBHJIaMH I10J1b30BaHUS
OUOIHOTEKOI;

¢ IOJHOCTBIO PACCUMTATHCS C GMOIMOTEKOM 110 HCTEUEHHH CPOKa 00ydeH s MK PaboThI B
00611100 pa30BaTEILHOM YIPEKICHUH.




